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INTRODUCTION

Definition of a Thess and a Dissertation. The submisson of a thess or a dissartation is the last
gdep in a program leading to the award of a graduate degree. The manuscript is a scholarly
gatement of the results of a long period of esearch and related preparation, undertaken to fulfill
patidly the requirements for an advanced degree. It is made avalable for public use in the
Univergty Library, microfilmed for archival preservation and, if a dissertation, it is published by
Univerdty Microfilms Internationd (UMI).

Purpose of these Regulations. For the reasons above the Universty has established guiddines
for uniformity in the physcd forma of the manuscript. The intent of this manud is to asss
candidates in the preparation and typing of theses and dissartations submitted for advanced
degrees in the schools or colleges of Horida International University (FIU).

General Guiddlines for_Procedure and Format. The student’s work is carried out under the
direction and supervison of their mgor professor and committee members who supervise it for
the intelectual content. Before beginning work on a thess or dissertation, candidates must
present a proposa for the gpproval of their mgor professor and committee members. The mgjor
professor and committee members may specify certain aspects of style, such as footnote style
and placement, and the manner in which references are cited. Candidates are urged to consult
with their major professor early in the preparation of the manuscript regarding both the
subject and the general plan of investigation as well as style preferences. Style manuds are
available for purchase a the FIU Booksiore. As to format, the regulations included here
supersede any style manual instructions. Format includes manuscript  arrangement,
organization of specific preiminary pages, spacing, typeface, margins, page number order, page
number placement, and the requirement for permisson to reproduce copyrighted materid. No
joint author ship will be accepted.

Do not use theses or dissertations previoudy filed, nor out-of-date FIU regulations for
format examples because changes are made from time to time, and candidates are
responsible for following the requirementsin effect when the manuscript isfiled.

Questions on the preparation and filing of theses and dissertations or the completion of academic
requirements for advanced degrees should be addressed by your maor professor. After
conferring with %/our mgor professor, you must come to the Divison of Graduate Sudies in the
PC building (5" floor) to receive a packet containing different forms and specific information
about how and when to file these forms. Doctoral students, in particular, need to be aware of
specific forms that must be filed before advancing to candidacy. More information
concerning these formsis given in Chapter 1V of this manud.

Before coming to the Division of Graduate Studies, please call for a schedule of our office
hours (Tel. 305-348-2455).

Quedtions that arise in the preparation of find manuscript copies, but which are not covered in
this publication, may be discussed with your mgor professor. Early consultation with your mgor
professor is particulaly hepful if, after you have read the regulations carefully, there ae



guestions about specid materia or about the need for permisson to reproduce copyrighted
meaterid to be used in your theses/dissertations.

Federd income tax regulations may permit the deduction from taxable income of certain
expenses incurred for research and typing in the preparation of advanced degree manuscripts. For
further information, consult the nearest office of the United States Government Internd Revenue
Service or atax advisor.

Flow Diagram Indicating Stepsin the Development and Submission of a Thesis/

Dissertation.

For a generd idea on how to proceed from the development of a thesis or dissertation topic to its
ord defense, the student should refer to the flow diagram on Appendix 1.

The Thesis or Dissertation Proposal. Both the preiminary and the forma proposd that the
student is required to prepare have severa functions and benefits. One of them is that a clear and
lucid description of a problem and a proposed method of solving it is a learning process and
helps the students avoid oversghts and possible mistakes. The proposals dso help the members
of the guidance committee to provide gppropriate assistance to the sudentsin their task.

Format of the Proposal. The proposd should explan the problem to be investigated and
convince the mgor professor and the committee members that the problem merits invedtigation.
It should show that the student has read the rdevant and recent literature on the subject and it
should contain alist of materias consulted during the preiminary stages of research.

The formd proposa should include:

background information related to the research topic
purpose of the research

methodology, and

datistics and andyssto be used.

The forma proposd should not exceed five (5) pages and should be attached to te Form C -
Thesg/Dissartation Committee Appointments. Form C is discussed in Chapter IV in this Manud.
Appendix 3 shows asample of aproposa for athesis or dissertation.

Telephones and Addresses Most Often Used on Campus. A lig of offices most used on
campus with addresses and telephone numbers appears in Appendix 21. Appendices 22 — 23
include a Graduate Student Checklist for Thesig/Dissertation Preparation.



CHAPTER |
Manuscript Construction: Typing, Ilustrations and Reproduction
A. Materials
Paper

1. The qudity of paper for submisson of the find copy of the thess or dissertation is white,
25% cotton, bond, 20 or 24 pounds. Please note that no other quality or color of paper
will be accepted. Examples of acceptable papers are Southworth, 25% cotton fiber, fine
business paper (403C); and Hammermill, 25% cotton, laser bond paper. Computer tractor
paper, "Ezerase' or other smilar erasable paper, and commercidly available preprinted thesis
paper (with nortreproducible blue lines) will not be accepted. If the student has any doubt
about the paper, please take a sample to the Divison of Graduate Studies.

2. Standard size of 8-1/2 x 11 inches.

3. The same kind of paper must be used throughout the entire manuscript. This includes
the preiminary pages, appendices, and vita (if applicable). Always generate a sample page to
check margins.

Bond for Oversize Pages

Bond paper of the same quality measuring 11 x 17 inches may be used in preparing oversze
pages. (See Oversize Materia to Be Folded, section C in this chapter.)

Vdlum for Oversze Pages

Velum paper, avalable off campus, can be used for the origind manuscript where oversze
pages are needed (eg., certain maps). (See Reproduction of Architectural Drawings, section E in
this chapter.)

Graph Paper

Drawings, text, and gridlines must be kept within the FIU reguired margins. The gridiines on
blue grid tracing paper usudly do not reproduce; green gridlines reproduce lightly, and red
gridlines reproduce as dark lines. Vidble gridlines are acceptable. Lines on a graph should be
identified by labels or symbols rather than colors.

B. Preparing the Original Copy

Appearance - Corrections

The manuscript must be neat in gppearance and without error. It is the responsbility of the
candidate to proof and make sure the manuscript does not have typographical or content



errors before submission to the Divison of Graduate Studies. All corrections must be made
before the manuscript is brought to the Divison of Graduate Studies. No handwritten
corrections, or insertions or interlinegtions are permitted. The use of any correction fluid is not
acceptable. Copies that have dark shading, lines or any other marks caused by the copying
process are unacceptable as well as off-centered, unevenly copied pages. Type only on one side
of each page. It is strongly recommended that students submit a complete draft copy of
their thesig/dissertation to the Division of Graduate Studiesto be checked for for mat.

Fonts

All typing must be done on a word processor with typeface of 10 to 12 point type sizes.
Examples of acceptable typefaces are: Courier, Times, Times New Roman, and New Century
Schoolbook. Script or other ornate typefaces are not acceptable.

Do not use bold face or Itdics for the core manuscript text. Itdics may be used--in lieu of
underining--for scientific names of biologicd organisms, when typing foreign words, or in those
portions of the manuscript where underlining or cepitdization of titles would normaly be used
for purpose of emphass.

Typing of entire manuscript must be done on the same word processor and with the same
typeface. Charts, figures and long tables may be typed in a different typeface if necessary.

Printers

The manuscript must be printed on a laser printer, or on a printer which produces the same letter-
qudity. The print must be letter-quaity with consgtently clear, dark, and black characters.
Check toner frequently. The candidate may bring a sample of the printing to the Divison of
Graduate Studies, if he/she has any questions about its qudity.

Non-typed Material

Signatures on the committee approvd page (page ii) and other non-typed meatter, such as line
drawings, handwritten symbols, formulae, and diacriticad marks, should be in black ink for clear
reproduction. Hand-written insertions are acceptable only when a computer program cannot
make the symbols or when the hand-written symbols are superior in qudity.

Spacing

The text of the manuscript must be double-spaced throughout, but long tables and long
quotations may be sngle-spaced. References and notes should be single-spaced with double
goacing between entries. Text within a chepter should be continuous. No short pages are
acceptable unless it is the last page of the chapter or if thereisatable or figurein it.

There are special spacing requirements for some of the preiminary pages. (See sample
pages for the dissertation and thess in Appendices 6 - 17). The layout for these pages must be
followed carefully as departuresfrom the standard format are not acceptable.



Margins

Copy machines enlarge type sze. When typing the origind manuscript, say well within the
margin guides.

Left: 1 1/2 inches (Thismargin iswider because of binding requirements.)
Top: 1inch

Right: 1inch

Bottom: 1 /4 inches

With the exception of page numbers dl other manuscript materid mug fit within these margin
requirements. This includes tables, figures, graphs, and appendices. When overszed pages are
used, the same magin measurements are maintained. (See Materids and Oversize Materid,
sections A and C in this chapter).

Page Numbers

Page numbers must always be centered at the bottom of the text. Place the number no
lower than 1/2 inch above the page bottom and no higher than 3/4 inch above the page
bottom. No dashes, periods, underlining or other marks may appear before, after, or under the
page number. Page numbers must appear at the same height throughout the document.
When using landscape mode to print charts or tables, the page number may be placed on the
center of theright margin.

bottom of text

14

% page number

page bottom

Pagination

Every sheet of paper in the manuscript must be numbered except for one: the title page.
This includes references, appendices, and vita (if gpplicable). The title page is counted but not
numbered.

Roman numerals are used for the prdiminary pages (from title page to the lagt lig of figures
page), but since the title page is counted but not numbered, "ii" is the first number used and
appears on the committee gpproval page.



Arabic numerals are used for dl other manuscript pages. Every single remaining sheet of
nonpreliminary materid (including references, agppendices, and vita) submitted as pat of the
manuscript must be numbered. The next sheet of paper following the last preliminary page,
no matter what is printed there, is numbered " 1" and then so on to the last manuscript
sheet. Letter suffixes (e.g., 10a, 10b, etc.) must not be used.

ATTENTION! Correct pagination--no missng pages, no duplicate numbers or pages, no blank
pages--is required for the manuscript to be acceptable.

C.Ovearsize Material

FIU margin requirements (see section B in this chapter) are to be observed for dl oversze,
illugrative, and specid materid described in the following paragraphs, unless an exception is
noted. For further directions on materials not described in the following paragraphs, the
candidates should contact the Division of Graduate Studies.

Landscape Mode

Where computer output, tables, or other illustrative materials need to be printed in
landscape mode, they must ill fit within required margins. The top of the materid belongs
a the 1 Ysinch margin. Placement of the page number is dways no lower than 1/2 inch from the
bottom of the page. (See section B in this chapter).

Reducing Oversize to Sandard Required Margins

A copy of page tha has been reduced on photocopying machines to fit within required margins
for the 8 x 11 inches page must be legible. Usudly, the easest method is to reduce the materid
to the appropriate 9ze, trim the page, and mount it on a separate page to fit within the required
margins. Use this "pasted up" verson to make copies on the bond paper which will serve as
originds.

Oversize Material to be Folded

Some oversize materids are not reducible to standard-page margin requirements, and must be
submitted on a larger-than-standard page. Bond paper measuring 11 x 17 inches may be included
in the manuscript by converting the page to manuscript Sze with plest-like folds. With these
pages, the left (11 inches) edge will have a 1 ¥4Anch margin, the top (17 inches) edge will have a
1 inch margin, the right (11 inches) edge will have a 1 inch margin, and the bottom edge will
have a 1 ¥ainch margin. The page number is placed no lower than /2 inch from the bottom edge
of the page, and about 4 inches from the right-side paper edge.

The folds of the 17 inches wide paper must be at least 1 inches from the edges of the page
to assure that the illustration is not cut when the edge of the page is trimmed in the binding
process. When the oversze page is properly folded, the page number will gppear in the postion
where it gppears on the standard-size page. When submitted, the oversize page must be one
continuous shest, with nothing glued or taped.



"Pocket" Oversize Material

Overdze materid larger than 11 x 17 inches is either bound a the end of the manuscript or
folded by the bindery for insation into a specid pocket that will be supplied when the
manuscript is bound. The oversze page is filmed in segments a the end of the microfilm. The
candidate's name is to be typed or neatly block lettered within the text area (not in the
margins) in the lower right-hand portion of the oversze page. Such materid is to be referred to
in the text, and noted in the Table of Contents or List of Figures or Tables, eg., "Plates 1 through
7 in pocket."

When filing the manuscript, present "pocket” oversize pages wrapped around a cardboard tube
(or rolled insgde a map tube) with an extra copy of thetitle page on the outside.

Very Large Oversize Material

Vey lage maps and other very large submitted pages are to be presented in the manner
described for "pocket" oversze materid, rolled, not folded, and labeled with an additiond copy
of the title page. The candidate's name must be typed or neatly block lettered in the lower right
portion of the oversize page (not in the marging).

D. lllustrative and Special Material Color in Maps, Photographs and Illustrations

Although copies of maps, photographs and other illugrative materids may be submitted in color,
the use of color is discouraged, as it does not reproduce wdl in the black and white microfilm
process. Color variations alone must therefore not be used to dentify specific information
in the illustration but rather color should be identified by labels, symbals, or by the use of a
specific control key. Shaded areas--such as countries on a map--will have better contragt if
cross-hatching is used instead of color.

If, in light of these disadvantages, the use of color is ill desired, the candidate is encouraged to
investigate color photocopying as a subgitute for the more expensve photographs. The
illugration to be photocopied in color may be mounted on white paper within required margins
and the photocopy made from this page. Color illugtrations must conform to requirements for
margins and page number placement, as mugt dl illugtrative materid.

Photographs

Photographs should be professond-qudity black and white. Color photographs should be
reprinted in black and white by a photo lab. Photographs should be mounted on sheets of paper
of the same qudity as the ones used for the text in away theat fits within the required margins.

Mounting of photographs should be done using the "dry mounting” method with tissue pressed
properly to exclude dl ar bubbles. Do not mount any material usng rubber cement, glue,
tape, staples, or photo mounting cor ners.



Photo page-number placement follows standard requirements. (See Preparing the Origina Copy
and lllugrative and Specid Materid...Photographs and llludrations, sections B and D in this
chapter). Photo captions may be placed on the subject and shot as part of the origina negative.
Captions may be typed on the facing page to the photo, typed below the photo paper on the
manuscript page (and within page-number margins), or typed on the back of the photo
manuscript page (the verso page). No captions or page numbers may be typed directly on the
printed photo used in the manuscript or on the photo paper.

Please be advised that photographs and photocopies of photographic prints generally do not
reproduce wel on microfilm. Consequently, copies generated from the microfilm are likely to be
of poor qudlity.

The copies of the manuscript submitted to the Divison of Graduate Studies, for Library archives,
must have origind photographs unless the student is able to use a high qudity, high contrast
copying machine to reproduce photographic materia for submisson in lieu of photographs.

Quality black and white reproductions can be made of charts, graphs, micrographs,
chromatography, eectrophoretic plates, geological dsructures, bar graphs, and other specid
illudrative meterids.

Reproduced Published Material

Photocopy reproduction of previoudy published materid must be legible and conform to margin
and page numbering requirements (see section B in this chapter.) When published material is
included in the thesis or dissertation, it is essential that the candidate follow instructions for
permission to reproduce copyrighted material (see Chapter 111, sections C, D, E, and F).

E. Architecture Manuscripts

The dandard paper size for architecture manuscripts which requires oversize pages for drawings
or other graphic materids is 11 x 17 inches. Page numbers in pages with ether text or drawings
must be placed at the bottom right corner of the paper. The margins for architecture manuscripts
must be 1%2inch adong the bound 11-inch left edge and “zinch dong the other edges. Text for
title, committee gpprova, copyright, dedication, acknowledgements, and abstract pages should
gopeared only on the right hand sde of the paper. Otherwise, the architecture manuscript must
comply with al other gpplicable requirementsin this Manud.

Reproduction of Architectural Drawings

Oversze architecturd drawings may be prepared on vellum paper and reproduced on double-
weight 60-pound bond paper, by oversize photocopying on 60-pound bond paper, or by oversize
photocopying on 20-pound bond paper. If the manuscript is photocopied on 60-pound bond
paper, the manuscript may be printed on both sdes of the page. If 20-pound bond paper is used,
print on one side of the paper only. The architecture manuscript on overweight paper is the
only manuscript where both sides of the page may be used.



If both ddes of the page are printed, reverse the margins on the left-Sde page to dlow for
binding. When the drawing is turned on the page, observe the margins described previoudy in
this section. If the student has questions about these requirements, he/she should contact the
Divison of Graduate Studies.

F. Typing and Reproduction Services

Univergty policy prohibits the Divison of Graduate Studies from recommending typids, editors,
computer sarvices or reproduction services. It is recommended that students have a clear
underdanding from the beginning aout who is responsble for what in preparing the find
manuscript. While the sudent may employ a professond typist, the ultimate respongbility for
its correctness lies with the student. The manuscript should be proofread carefully before and
after submisson to the typist, who should not make editorid changes. The writer should examine
the manuscript for proper and complete pagination. The dudent is solely responsble for
compliance with these rules and regulations.



CHAPTER 11

The Manuscript

A. Format

The manuscript condsts of three main pats the prdiminary pages, the text, and the reference
section. The sudent, in consultation with his or her mgor professor, determines the internd
arrangement within the text and reference sections. The candidate is advised to consult with his
or her mgor professor regarding an acceptable style before preparing the fina copy of the thesis
or dissertation.

Manuals of style are superseded by the regulations for thesis and dissertation preparation
in thismanual if thereisa conflict in theinstructionsregarding format.

B. Arrangement

Each prdiminary page after the committee approva page (i) is to be aranged in the sequence
described below and is to be numbered with lower case Roman numerds. The text immediately
following the preiminary pages is numbered with Arabic numerds.

If the student appends a reference section to the end of each chapter or section in the manuscript,
the third section of the manuscript may contain only the Appendices and Addenda, or, if there
are ndther, there may be no third section.

The manuscript is arranged in the following sequence:

The Preliminary Pages

1. Tittle page (counted but not numbered)

2. Committee approva page (pageii, thefirst page on which a number appears)
3. Copyright page (optional) (counted and numbered)

4. Dedication page (optiona) (counted and numbered)

5. Acknowledgments (optiond) (counted and numbered)

6. Abstract (counted and numbered)

7. Table of Contents (counted and numbered)

8. Lig of Tables(if 5or more) (counted and numbered)

10



9. Lig of Figures (if 5 or more) (counted and numbered)
10. List of Symbols (if applicable) (counted and numbered)
11. Ligt of Acronyms (if gpplicable)  (counted and numbered)

12. Ligt of Pates (if gpplicable) (counted and numbered)

The Text

Thefirgt page following the last page of preliminary pages isthe first page of the text and
is numbered with an Arabic number 1.

1. Preface or introduction, if any (Arabic number 1)

2. Text of body or thesig/dissertation (Arabic number)
(divided into chapters or sections)

The Reference Section

1. Bibliography or List of References (counted and numbered)

2. Appendices (if any) (counted and numbered)

3. Vita (required for dissertations only) (counted and numbered)

C. Prdiminary Pages

The information on the preliminary pages and the format for these pages are standardized and
gudents mugt follow the samples and ingructions presented in this manua. (See sample pages
in Appendices 6 - 17). Mog matters of format for the preliminary pages are identica for both
the magter's thesis and the doctoral dissertation. Two sets of sample pages are provided, one set
for the doctord dissertation and one set for the master's thesis. The candidate will need to read
both this general instruction section and the appropriate sample page section.

The committee approval page is always numbered "ii" and the page number will be no lower
than 1/2 inch, no higher than ¥inch from the bottom of the page.

Please note that the generd format for capitdization and spacing is to be followed for al
preliminary pages for which a sample is provided (e.g., where groups of lines are double-spaced
on the sample pages, be sure to double-space). Didribute the spaces between groups of lines to
present a balanced appearance.
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There must be consistency among approval sheets and all preliminary pages with respect to
the candidate's name, major field, major professor and committee members, title of thess
or dissertation and year the degree isawar ded.

Title Page
(See sample pagesin Appendices6 - 7)

1. FLORIDA INTERNATIONAL UNIVERSITY appears in full capitd letters a the top of the
page; Miami, FHorida in upper and lower case characters. Follow the spacing on the sample
page.

The title for the thess or dissertation should include meaningful keywords descriptive of the
subject and content to fecilitate its location on a subject index. This is particularly important
for doctoral candidates, since titles are the bads for computer searches from which subject
ligls of dissertations ae prepared by Universty Microfilms Internationa's Datrix reference
savice. "Cachy" titles should be avoided. A thess concerning "The Purchasng Power of
Teenage Girls" for example, would be difficult to locate if titled "Suse Needs A New
Wardrobe."

Formulae, symbols, superscripts, Greek letters, acronyms, and abbreviated forms in generd
ae to be spdled out (eg., K3 Mn(CN)6 is written Potassum Manganicyanides, MMPI is
written Minnesota Multiphasc Persondity Inventory; TESL is written Teaching English as a
Second Language).

2. The mgor in which the candidate is earning the degree must be written as the
approved University major listed in the FIU Graduate Catalog. For example, FIU awards
a degree of Magter of Science in Curriculum and Ingtruction, not a Magter in Curriculum and
Indruction. If there is any questions about the degree mgor, the candidate should consult the
current FIU Graduate Catal og.

3. The candidate's name must be the name under which he or sheisregistered at FIU and
must match the name that appears on the approval forms, copyright page (if the
copyright is being registered), committee approval page, and abstract. If the student
wishes to change the name of record, an gppropriate petition must be filed in the Office of the
Regidrar.

4. The date at the bottom of the title page is the year in which the degree is awarded. This
is the same year in which the manuscript is filed, except in the case when the manuscript is
filed with the Divison of Graduate Studies after the published deadline. For example, if a
gudent files the manuscript after the fall semester deadling, the degree will be awarded in the
spring semester of the following year and isto be dated accordingly.

Thereis no page number on the title page. The title page is counted as the first preliminary

page but not numbered. For architecture manuscripts with an overdze volume, see a0 section
E in Chapter I.



Committee Approval Page
(See sample pagesin Appendices 8- 9.)

The committee approval page is always page ii of the manuscript, and it is the first page on
which a number appears (ii appears no lower than 1/2 inch from the bottom of the page).
Every page after this page is numbered. The preiminary pages in Roman numerds and the text
in Arabic numerds.

The candidate's name as recorded by the FIU Office of Regigtration and Records appears on the
committee approva page. The name should be the same as that which appears on the first
page of the abstract, the title page, copyright page (if the copyright is being registered), and
the ThesgDissertation Memorandum of Approval (Form F).

The name of the mgor professor and of each sgning committee member is to be typed under the
appropriate sgnature. The titles and names of the mgor professor and committee members must
be the same that gppear in the ThesgDissartation Memorandum of Approvd (Form F). The
name of the Major Professor should be listed last. On the committee gpprova page, the title
"Mgor Professor” follows that individud’'s name. Adjust the spacing between lised names
according to how many committee members there are leaving enough space for the dgnatures.
Signatures should be in black ink for best reproduction. If amember signs in blue ink, obtain the
clearest copy possible.

The date in which the ord defense took place is typed after the sgnature of the Major Professor.
The last Sgnature on the page is that of the Dean of Graduate Studies. The date a the bottom of
the page is the year in which the degree is awarded, and is the same as the year on the title page
and the abstract.

For architecture manuscripts with an oversize volume, see dso section E in Chapter |.

Copyright Page

(See sample page in Appendix 10.)

Copyrighting is optional for doctoral and master's candidates. If a thess/dissertation is to be

copyrighted, a page is insarted immediately after the committee gpprovad page and assigned
number iii. The following information must gppear centered (verticdly and horizontdly) on the

copyright page:
© Copyright 1998 by Jennifer Anne Garcia

All rights reserved.

To be consstent, use name as t appears in title page, committee approval page, and abstract.
This page is counted and numbered. The format for the copyright page is the same for the
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mader's thess and the doctora dissertation. If the copyright has aready been registered, insert
the regidration number after the author's name, the year the copyright was obtained in place of
the year the degree was awarded, and follow further ingructions in Chapter 11l a the time of
filing. If the candidate does not wish to copyright hisgher thesisdissertation, do not include
a copyright page and adjust the page numbering accor dingly.

For architecture manuscripts with an oversize volume, see also section E in Chapter I.
Dedication Page
(See sample page in Appendix 11.)

This page is optiond, but if included it will dways be numbered and is to be typed double-
spaced.

Acknowledgments
(See sample pagein Appendix 12.)

This page is to thank those who have helped in the process of obtaining the graduate degree.
Acknowledgments are optional, except when the candidate is listing permissions to quote
copyrighted material. The candidate is respongble for acknowledging each permisson to
reproduce in accordance with the wishes of those granting permisson (See Chapter |II).
Acknowledgments are to be typed double-spaced under the heading ACKNOWLEDGMENTS
(centered, dl capitd letters, no underlining, no italics).

Abstract
(See sample pagesin Appendices 13 - 14.)

The words ABSTRACT OF THE DISSERTATION (doctorate) or ABSTRACT OF THE
THESIS (master's) appear in capitd letters benesth the top margin. Follow the sample page
gpacing. The title, candidate's name, year of degree, and name of the maor professor must match
the versions used on other preliminary pages and the gpprova forms.

The title "Professor” precedes the name of the major professor (no matter what the
individual's normal title is). The title "Major Professor” follows the name. (Note This style
does not match the committee gpprova page.)

The abstract must indude the following components:

purpose of the research,
methodology,
findings/results, and
concluson.
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The abdtract is published without further editing or revisons; therefore, special care must
be taken in its preparation. The abstract for the master's thesisis not to exceed 150 words.
The abstract for the doctoral dissertation is published by Universty Microfilms Internationa
in Dissertation Abstracts International and must not exceed 350 words or 35 lines (or 2,450
characters counting spaces and punctuation). If the abstract is more than two pages long, the
candidate should be prepared to show that it is not more than 350 words long.

Table of Contents
(See sample page in Appendix 15.)

The table of contents should have a heading of TABLE OF CONTENTS in capital letters,
centered below the top margin. Right after the main heading, the subheadings CHAPTER and
PAGE should be typed as illugrated in the sample page. The contents should begin with the firgt
chapter title (eg. Preface, Introduction, Chepter 1) and continue until the last chapter of the
manuscript is lisged. This includes the list of references, gppendices and vita (where gpplicable).
Do not include preliminary pages in the table of contents. In addition, do not lig dl the
gopendices, but include the page number where they start. Page numbers must be given for each
item listed.

Lists of Tables, Figures, Symbols, Acronyms, and Plates
(See sample pagesin Appendices 16 and 17.)

The ligs of tables, figures, symbols, acronyms, and plates should have a heading of LIST OF
TABLES (FIGURES, etc.) in capitd letters, centered below the top margin. In the lists of tables
and figures, the subheadings TABLE (FIGURE) and PAGE should be typed double-space below
the main heading. Table and figure titles should be sngle-spaced with double spacing between
entries. Page numbers must be given for each table and figure listed. The titles should be
listed word-for-word as they appear in the text. Include a list of tables or list of figuresif there
are five or more tables or figures in the manuscript. The list of tables and list of figures
should not be combined into onelist.

Note: The last page of the table of contents or the lists of tables, figures, symbals, acronyms, and
plates (if any) is the last page of the prdiminary pages and the last page numbered with Roman
numerds. Any other item in a manuscript that has not been specifically listed and discussed
above must not beincluded in the preliminary pages.

D. Text

The candidate should consult with his or her mgor professor and committee members to
determine the preferred textuad arangement and style, including footnote style and the manner in
which references are cited. Style manuas are available for purchase a the FIU Bookstore. As to
format, the regulations included here supersede any style manua ingtructions. Paper, spacing,
fonts, and page numbering requirements as well as techniques for managing reproduction of
ovesze, illudratiive and specid materid are described in Chapter |. Regulations regarding use
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of published and othe <specid maerid which may require specid permisson or
acknowledgment are presented in Chapter 111.

E. The Reference Section
List of References or Bibliography

The list of references or bibliography should go after the end of the main text. References
should be single-spaced with double spacing between entries. On occason, especidly in the
sciences, references are needed at the end of each chapter; this format is acceptable. The
candidate should consult with the Mgor Professor and the committee members to discuss the
manner in which references are cited.

Appendices

Appendix materid should be supporting documentation. Information central to your research
should be placed in the main text. All appendices follow the list of references or bibliography.
All appendices must meet the margin requirements and have a page number. Maerid may
be reduced to fit margins requirements (See Chapter I, section C). Every page must be clear and
legible.

Vita
(See sample page in Appendix 18.)

The vita is required for doctoral dissertations ONLY. The vita provides a brief biographica
background of the candidate. It is not intended to be a comprehensve resume or curriculum
vitee. The heading, VITA (centered, in capita letters, and not underlined) should be typed below
the top margin. All vita entries should be liged in drict chronologicad order, with no
subcategories or subheadings. The vita includes the date (optiond) and place of birth, dates of
degrees and names of colleges or universities (exclude the degree for which this dissertation is
written), academic or professona employment, publications and presentations. If the candidate
wishes, it may adso include military service, honors, awards and disinctions. The vita should
not exceed two pages.

If including publications and presentations do not bresk them into two separate categories. Type
a heading PUBLICATIONS AND PRESENTATIONS as illudrated in the sample page. Lig dl
entries in drict aphabeticd order by firs author's last name. Lig presentation entries usng a
dandard citation format. If a presentation paper has not been subsequently published and the
candidate is uncertain about citation format, a style